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IMoJiokeHne 0 BeAeHHH IJICKTPOHHOI'O MPOTOKOJIA IEAAaroruH4eCKoro cosera

1. O61ee nmosoxenue.

1.1. Hactosimee [Tonoxenue pazpaborano B coOTBETCTBHH ¢ 3akoHOM PD «O6 06pazoBaHuy B Poccmdcxon
Denepanum.

OdopmieHne opraHM3alMOHHO-PACTIOPSANTEBHON ¥ MHOM JTOKYMEHTALMK LIKOJIbI BEACTCS Ha OYMaXHOM U
57IEKTPOHHOM HOCHTENAX. JJOKyMEHTBI 0popMIISIIOTCs Ha OyMa)KHOM HOCHTENE B COOTBETCTBUM ¢ TpeboBanusamu ['OCT
6.30-03 B me4yaTHOM BH/IC M 3JICKTPOHHOM BHJIE.

1.2.Hacrosiee [MonokeHne onpeesseT OpraHu3aiuio U BEJEHHE dIEKTPOHHOTO MPOTOKOJIA
negarorudyeckoro copeta MAOY COL Ne 15.

1.3. IlIkonbHBlE JOKYMEHTBI — MPOTOKOJIBI —[EJArorMYeCKUX COBETOB JOJDKHBI  OQOPMIIATHCS
CBOEBPEMEHHO, 4Y€TKO, pa30opumBO, 0€3 IOTYMCTOK, [OMApOK, BBI3BIBAIOIINX COMHEHHS B [PABHIBHOCTH
BHECEHHBIX JAHHBIX. 3allUCH IIPOTOKOJIOB IICJACOBETOB BEAYTCSl B HAMCYATAHHOM BHIE M COXPAHSIOTCS Ha
3JIEKTPOHHOM HOCHTEIIC.

1.4, 3a HOCTOBEpHOCTH CBENCHHM, COJEpKAlIMXCS B MPOTOKOJE MEACOBETA, M JTOOPOKAYECTBEHHOE HX
0(OpMIIEHHE HECYT OTBETCTBEHHOCTB JIMLIA, MPEACTABIISIONINE MATEPHAIBI 1€ICOBETOB,

1.5. JIupekTop IIKOABI M 3aMECTUTENIM AUPEKTOpa MO y4eOHO-BOCIHUTATEIbHOW paboTe OCYIIECTBIISIOT
KOHTPOJIb 33 BEJICHUEM LIKOJIBHOM JOKYMEHTALUH I10 IJIaHy BHYTPUIIKOIBHOT'O KOHTPOJIS.

1.6. O BBINOJHEHHMHU PELICHUMH, IPUHSATHIX I€AarOrMYECKUM COBETOM, OTBETCTBCHHBIC JIMIIA OTYUTHIBAKOTCS
[epe NeAarorn4ecKMM COBETOM B COOTBETCTBHH C YCTAaHOBICHHBIMU CPOKAMH MX UCIIOJIHCHHS.

2. OdopMmienne NPOTOKOJIOB MeJArorH4ecKoro COBeTa mKoJIbl

2.1. B mpoTokoie nemaroruueckoro coBeta (GUKCHpYETCs X0J 0OCYKIAEHHs BOMPOCOB, BHIHOCHMBIX Ha
MCIarOTMYECKUH COBET, NPEIIOKEHMs M 3aMeuaHMs 4YIeHOB nexucosera. [IpoTOKOIBHO OQOpPMIISIOTCS HTOrH
paboThl IIKOJIBI 10 OTJETBHBIM BOIIPOCAM YueOHO-BOCIIUTATENIBHOTO mpoiiecca. Kaxkaplil mpOTOKOJ MOAMUCHIBACTCS
NpEJceaTeNIeM U CEKPETapeM IeJarorn4ecKoro COBETa.

2.2. IIpotokonel 0OpMIAIOTCS € TMOMOIIBIO 3JIEKTPOHHBIX CPEJACTB MevyaTH Ha jucrax ¢opmara A4 u
COJIEpKaT CIICAYIOUIME PEKBU3UTHI: HAaUMEHOBaHME 00Ie00pa30BaTENbHOrO YUPEXkKACHHS, HANMCHOBAHHE BHIA
JOKYMCHTA, JaTa 3acellaHMs, HOMEp, 3arojoBOK, TEKCT, MOANHCH. Jlata MpOTOKOJa - 3TO JaTa MPOBCIACHHS
[IE1arOrMYECKOro COBETA.

2.3. TekcT mpoTOKONA COCTOMT M3 JBYX YacTei: BBOJHOM M OCHOBHOW. BBOIHAs 4acTh COHEPKUT
nocrosHnyro umHbopmanuio (cnosa: «lIpencematensy, «Cekperapb», «I[IpHCYTCTBOBANN») M  MEPEMEHHYIO
(bammnus, MHMLMANBL IPEJCEAATENs, CEKpeTaps M MNPHCYTCTBYIOMUX). [Ipy HEOOXOAMMOCTH YKa3bIBAIOTCH
JOJDKHOCTH MIPUCYTCTBYIOIIMX, @ TAKKE MHULIMATBI, (PaMUIINH, TODKHOCTH JINL, TPUIJIALICHHBIX Ha COBCILIAHUE.

@DaMuy NpUCYTCTBYIOLIMX PACIIONAraloTcs B AI)aBUTHOM MOPSAKE M [IEYaTatoTCs 4epe3 | MeKCTPOUHbIH
HHTEpBAal.

[Ipn xonuyecTBe y4acTHMKOB coBemaHus Ooinee 10 4enOBEK COCTABISACTCS CIHMCOK MPHCYTCTBYIOLIMX,
KOTODBIH NMpHIAraeTcs K MpoToKomy. |



BBoanas dacTh mpoTOKOTa 3aKaHUMBAETCS IOBECTKOl aug. Ilocne cimoB «rmmoBecTka  mqHSY»
CTaBUTCs NBOCTOYME. Bompocel mosecTk nHs HymepyloTcs. [locnenoBaTeNIbHOCT PacroIoKeHus
BOIPOCOB OMpPEAC/IACTCS CTENECHBIO UX BOKHOCTH. BOMPOCH MEPEUnCsIOTCS B MMCHHTENBHOM MaIeKe.
Hoknan (otder, cooOueHue, nHpOpMaIMs), HaUMEHOBAHHUE JOJKHOCTH, HHHMLHAIbl M (haMuinio
AOKJIaq9MKa IHINYT B POAMTENBHOM majgexke. He pekomenmyercs BKIouarth B MOBECTKY IHSA BOIPOC
«Pasnoey. Kaxslii Borpoc omkeH 6bITh KOHKPETU3UPOBaH.

OCHOBHAs 4aCTh TEKCTa CTPOMTCS B COOTBETCTBUM C BOIIpocaMu moBecTku AHsA. [loctpoenue
3anMCH  OOCYKICHUS Ka)kKAOrO BOMPOCA I[OBECTKH JIHS ocymecTBisiercs no cxeme «Chymamm -
BBICTYIIUJIN - IOCTAHOBHJIN (PELIMIIH)», @ TAKKE IPOTOKOIHPYIOTCSI BOIIPOCHI U OTBETHI.

2.4. Hymepauust IpOTOKOJIOB HAYHHAETCS ¢ HAYaja yueOHOro roja.

3. Xpanenne nporoko.10B neacoseros LIkob.

3.1. Kaxaeli mpoTokon meacosera OpoLIIOpYeTCs OTAENBHO, CIIMBACTCS C YKa3aHHEM

KOJIMYECTBA JIUCTOB, 3aBEPSICTCS MOAKMCHIO TUPEKTOPA M MEYATHIO HIKOJIEL,

3.2, CmmTele NPOTOKONBI 3acelaHHil 3a KaKIbIit y4eOHBI TOJl HAKAIUIMBAIOTCS B
OTACNBHOM OJIOKE, TJ€ MO OKOHYAaHMM Y4YeGHOTO TOHa CIIMBAKOTCS MEXIy CcoOOH, HyMepyroTcs,
CKPCIVIAIOTCS MEYAThIO U MOANUCHIO TUPEKTOPA.

3.3.JI0OKyMEeHTBI,  yTBepKIEHHbBIC pemeHHeM [IEIaTOTHYECKOI0  COBETA,  SIBJIAIOTCSA
TPHIOKCHUAMH K 5THM PELICHUSM. B BepXHEM NMPaBoM yrity MepBOil CTPAHMIIBI JOKYMEHTA MeYaTaeTes
TekeT: «lIpunoxkenne No _ K pemieHHIo neqaroruueckoro copera. [Tporokon No
OT «__ » 20__r». Bce NPHMIOKEHHS K PEMIEHHSIM [1EarorH9eckoro COBETa
HAKAIMBAIOTCA M XPAHATCA B OTACIABHOH Mamnke, KOTOpas KOMILIEKTYETCSl B TEYCHHE y4eOHoro roja,
TIOCIC €Cro BCE MPWIOKCHUS INPOMIMBAIOTCH, HYMEPYIOTCH, CKPEIUIAIOTCS [EYaThio M IOIIHCHIO
TUPEKTOPA MIKOJIBI.

4. OyHKIHH ceKpeTaps nexcoBeTa.

4.1. TlpoTokonsl BemyTcsi CeKpeTapéM IEJarorMYecKOro COBCTA. Cekperapp Ha3Havaercs
AMPEKTOPOM LIKOJIBI M3 9HCIIA YICHOB [EAarOrMYECKOr0 COBETa CPOKOM HA OJMH Y4eGHBIH rog.
4.2.CexpeTapsp neicoBeta oOPMISLET, MOAMUCHIBACT I IPE/ICTAB/ISAET MPOTOKOJ Ha MOAINUCH
TPeACENATENO NEeNCOBETA B TEUCHHE TPeX JHEH OT naTel 3acemanus. Ilamka NpHIOKeHHH Takxke
KOMILTEKTYETCs CCKpeTapéM rezcosera. [lanka mpumokeHuii xpaHuTes y JUPEKTOpa IIKOJBI BMECTE C
IPOTOKOJIAMH TIEACOBETA.

5. XpaHelme IIPOTOKOJIOB NEAArorH4eCKMUX COBETOB MIKOJIbI.

5.1.I1oMnMO 511eKTPOHHOM BEpCHHM IIPOTOKOIIA (Ha nucke CDR) B ienax mKOMBI 0KEH
XPAaHUTLCA TAKKE OTIEHATAHHBII 9K3EMILIAP MPOTOKOJIA HA OYMaXKHOM HOCHTE/E MICHTHIHBII
€r0 3JIEKTPOHHON BEPCHH.

5.2.ClunThle MPOTOKO/IBI 3aCeNAHMIT 38 KA Iblit Y4€OHBIH ToJ HAKATIMBAIOTCS B OTACIBHOM
OJI0Ke, I7Ie 10 OKOHYaHMH Y4eGHOro rofa CIIMBAIOTCS MEXIy CoOOH, HyMmepyroTcs,
CKPCIUIAIOTCS NCeYaThI0 M MOANKCHIO IMPEKTOPA. DNEKTPOHHBIC M GyMaskKHbIE BEPCHH IPOTOKOIOB
TICIarOrneCKUX COBETOB XPAHSTCS B Ceie AMPEKTOpa MIKOIIBI.

5.3. Knura npotokosnos neacoseros L1Kkomsl BXOmuT B HOMEHKIIATYpY JIeJI, XpPaHUTCS MOCTOSIHHO
HE MeHee 75 JIET U MepeaaeTes o akTy.



