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1. Obmme nono:kenns

1.1. Hacrosmee Ilonoxkenue 06 957I€KTPOHHOM KIACCHOM KypHane (nanee — Ilonoxenue)
pa3spaboTaHo Ha OCHOBaHUM JIEHCTBYIOLIErO 3aKOHOAATEIbCTBA POCCHICKOM Denepanuu 0 BeIeHHH
JAOKYMEHTO000pOTa M yueTa 00pa3oBaTe IbHOMN JeSTebHOCTH:

*  QenepanbHoro 3akosa or 29 gexabps 2012 roga Ne 273-d3 «O6 obpa3oBanuu B
Poccniickoit @enepanuny ¢ mamenenusmu ot 15 asrycra 2025 rona [1];

*  ®epepaneHoro 3akona Poccuiickoii ®epepaunn ot 27 urons 2006 roga Ne 152-03 «O
UEPCOHAIILHBIX TAHHBIX) C M3MCHEHUsIMU OT 24 mons 2025 roaa [2];

* Ilncema Munobpraykn Pocenn ot 15 perpais 2012 roga Ne Al1-147/07 «O METOAHYECKHX
PEKOMCHIALHAX 110 BHEAPCHHIO CHCTEM BEICHHS XKYPHATOB YCHEBaEMOCTH B HIEKTPOHHOM
Buze» [3];

* Ilncema @esiepanbHoro areHTCTBA M0 06pasoBanmio oT 29 Mot 2009 roga Ne 17-110 «O6
00€CTICYeHHH 3alUThI MEPCOHAIBHBIX JAHHBIX ) [4]:

* Ilucbma MunoGpaszosanus Poccun or 13 agrycra 2002 roma Ne 01-51-088un «O6
OPTaHM3alNN  HCTIONB30BAHUS  HHQOPMAUMOHHEIX M KOMMYHHKAlMOHHBIX pPECYPCOB B
0011e00pa30BATENBHBIX YUPEKACHUIXY [3];

*  Qexepanshoro 3akona Poccuiickoit ®dexepaunn ot 27 mons 2006 roga Ne 149-d3 «O6
HH(popMaImH, HHOPMATHOHHBIX TEXHOJOIHSIX H O 3aITHTE HHDOPMAITHH» ¢ H3MEHEHUSMHU
ot 24 mons 2025 ropa [6];

* Ilpuxazom MunnucTepcTBa 3/paBOOXpPAHEHHS U COINHAILHOIO pasButus Poccuiickoii
Qeneparunt oT 26 asrycra 2010 roma Ne 761 «O6 yTBepKeHun Exmnoro
KBAIM(DUKALMOHHOIO  CIIPABOYHHKA  JIOJDKHOCTCH PYKOBOJHUTENCH, CHEUHATUCTOB U
ciryxaimux», pasjaen «KpanupukanumoHHbE XapaKTEPHCTHKH I0JKHOCTEH pabOTHHKOB
00pa3oBaHus», B KOTOPOM TOBOPHTCH, YTO B JOJKHOCTHBIC 0GS3aHHOCTH YUHTENS BXOJHT
«OCYIUECTBICHHE KOHTPOJILHO-OLCHOYHOH ICATENLHOCTH B 00pa3oBaTeIbHOM MPOLECce C
HCIOIP30BAHHEM  COBPEMEHHBIX CIOCOOOB ONEHHMBAHHS B YCIOBHAX HH(MOPMALMOHHO-
KOMMYHUKALHOHHLIX TEXHOJNOTHH (BelIeHWE 3JIEKTPOHHBIX (OPM JOKYMEHTALHH, B TOM
MCIIC SJIEKTPOHHOTO XKypHAjla M THEBHUKOB 00yYaloluxces)», B peaakuun ot 31 mas 2011
roja.

1.2. Dnextpounsiii sxypuan (DX) ssnsercs roCy1apCTBEHHBIM ~ HOPMATUBHO-(HHAHCOBBIM
AOKYMCHTOM H BEZIEHHUE CT0 0053aTeNBHO UTS KaKI0T0 YU’ feJsl M KITACCHOTO PYKOBOIUTEN.

1.3, DNeKTPOHHBIM ~KJACCHBIM KYPHAIOM Ha3bIBACTCS KOMILICKC MPOTPAMMHBIX ~ CpPEJICTB,
BKJIIOYAKOLIHE 623y JIaHHBIX U CPe/ICTBa JI0CTYIIA K HEli.

1.4. DneKTpOHHBIH KITaCCHBI HKyPHAT CIIYKUT VIS PeLIeHHs 3a/1a4, ONMHMCAHHBIX B TI. 2 HACTOSIIErO
IMonoxenus.



1.5. Hacrosimee IlonoskeHue ycTaHaBIMBAeT €AMHbIE TPEOOBAHUS IO BEICHHIO 3JIEKTPOHHOTO
JKypHajia yCIieBaeMOCTH/ 3JIEKTPOHHOTO JTHeBHUKA oOydarorierocs (3XK/D/1), onpenensieT moHaTus,
1eNH, TpeOOBaHMS, OPTaHU3AIUIO U Pa0OTY AIEKTPOHHOTO KIIACCHOTO JKypHasa IIKOJbI.

1.6. DJIeKTPOHHBIN KypHAI JTOJHKEH MOAACPKUBATHCS B AKTYaJIbHOM COCTOSIHUU.

1.7. Tlonp3oBaTenssMU 3JIEKTPOHHOTO JKypHaJla SBIIAIOTCS: aJMUHUCTPALUs IIKOJIbI, Y4MTEN,
KJIACCHBIE PYKOBOJUTEIH, 00YJaIOIIHUECcs U UX POJIUTENN (3aKOHHBIE TPEJICTABUTEIIN ).

1.8. DAEKTPOHHBII KypHAI ABISETCA YacThI0 HHPOPMALMOHHO-00pa30BaTEIbHON CUCTEMBI IIIKOJIBI.
1.9. B ciuywyae HeBbIOJHEHHS AaHHOTO IlomoxeHuss aaMHHHCTpanus o001eoOpa3oBaTeIbHON
OpraHu3alMd HMMEEeT TMpaBO Hajarath JUCHUIUIMHAPHBIE B3BICKAHUA B  YCTAHOBJICHHOM
JEMCTBYIOIMM 3aKOHO/IaTEIbCTBOM MOPSIKE.

2. 3aga4u, pemiaemMble ¢ IOMOIIBIO JJIEKTPOHHOI0 KJIACCHOIO )KypHaJIa

OnexmpoHHbLLL HCYPHAT UCNONL3YEMCL OJIsL PEUEeHUs. CIeOVIOUWUX 3A0aY.

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH H MTOCEIIAEMOCTH 00yYarOIIUXCA.

2.2. BeiBog uH(dopmaruu, Xpassieics B 0a3e JaHHbBIX, Ha OyMa)kKHBIA HOCUTENb 11 O(DOPMIICHHS B
BU/JIE IOKYMEHTA B COOTBETCTBUU C TPEOOBAHUSMHU POCCUICKOT0 3aKOHO1aTENbCTBA.

2.3. OnepaTUBHBIM JAOCTYN K OLIEHKAaM 3a BECh IEPHOJ BEJCHMS JKypHala IO BCEM IpeAMETaM B
1r000€ BpeMms.

2.4. ABToMaTH3a1Msl CO3/1aHUs IEPUOJUUECKUX OTYETOB YUUTENIEeH M aJMUHUCTPALIUH.

2.5. CoeBpeMeHHOE MH(DOPMUPOBAHHE POIUTENCH MO BOMPOCAM YCIEBAEMOCTH M ITOCEIIAEMOCTH
UX JIETEN.

2.6. KoHTponb BBINOJIHEHHUS OOpa30BaTEIbHBIX IPOrPaMM, YTBEP)KICHHBIX yYEOHBIM IJIJAHOM Ha
TeKYIIU y4eOHBIN TO]I.

2.7. Co3nanue enuHOW 0a3bl KaJCHIAPHO-TEMATHUYECKOTO IUTAHUPOBAHHS IO BCEM YYECOHBIM
npeaMeTaM U napaiesisiM KIaccoB.

2.8. Co3nanue u peanu3alysi JUCTaHIIMOHHBIX Y4€OHBIX KypCOB.

2.9. Coznanue nopth oo 00yJaromuxcs, Me1aroros.

2.10. Co3nanue ycIIOBUH JIJIsl TUCTAHIIMOHHOTO KOHCYIbTHPOBAHUS 3200JICBIINX JICTCH.

2.11. Pa3zpa0oTka M poBe/leHHE AUarHOCTUYECKUX U TECTOBBIX paboT C LENbI0 MPOMEKYTOUHOTO U
UTOTOBOT'O KOHTPOJISL.

2.12. ABToMaTH3alMs CO3JaHHs MPOMEXYTOUHBIX U UTOTOBBIX OTYETOB YUMUTENEH-TIPEeIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUCTPALINH.

2.13. OOecrnieueHre BO3MOKHOCTH THPSMOro OOLICHHS MEXKIy YUUTENIMH, aJMUHHCTpalHeH,
POIUTENSIMU U 00YYaIOIIMMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKEHHUSI.

3. [IpaBuJia u NopsaAOK padoThl € 3JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. MnxeHep Mo KOMITBIOTEpPAM YCTAHABJIMBAET MPOrpaMMHOE oOecreyeHne, HeoOXOAUMOe s
paboThl 3JEKTPOHHOTO >KypHana, W o0ecredrBaeT Hajuexallee (QyHKIMOHMPOBAHHE CO3JaHHOU
pOTrpaMMHO-aNapaTHON CpeJibl.
3.2. [onp3oBareny MOTYYAOT PEKBH3UTHI JIOCTYINA K DJICKTPOHHOMY JKYPHAIIY B CIEIVIOIIEM
HOPSIKE:

*  VYuyutens, KJIacCHble PYKOBOJUTENHW, AJAMHHUCTpAlMs MOJIY4arOT PEKBU3UTHI JOCTyNa Yy

agmuHuctpaTtopa XK.
* Pomurtenu u oOyuarougyecsi CaMOCTOSITENIBHO PErHCTPUPYIOTCS B CHUCTEME JJIEKTPOHHBIN
KYpHaJI/3JIEKTPOHHBIN THeBHUK (DXK/D/1).

3.3. KitaccHblE PYyKOBOJMTENIN CBOEBPEMEHHO 3aIIOIHAIOT KYpPHAlI U CIEASAT 3a JOCTOBEPHOCTBIO
JaHHBIX 00 OOyyaromMXcsi M HMX POAMUTENSIX (3aKOHHBIX NPEACTABUTENSAX) B COOTBETCTBUU C
WHCTPYKIUEH.
3.4. Vuutens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX MporpaMmax M HX
IPOXOXKACHUH, 00 YCIIEBAEMOCTH U IOCEIIAeMOCTH OOYYaloIIUXCs, JOMAIIHUX 3aJaHHsIX B
COOTBETCTBUU C UHCTPYKLIUEH.
3.5. 3amectutenu aupekTopa MmKoJbl 1Mo YBP ocymiecTBisgeT mnepuoguyecKuil KOHTPOJIb 3a
BEJICHUEM DJJIEKTPOHHOTO JKypHajla, COJEpKalliii NPOIEeHT ydacTus B paboTe, MPOLEHT
00y4aroIuxcsl, He MMEIOLMX OLIEHOK, MPOLEHT OOY4YaroIMXCs, UMEIOUIMX OJHY OLEHKY, 3alUCh
JIOMAIITHET0 33/1aHUs, YU4€T MPOUICHHOTO Y4eOHOTro MaTepuania.




3.6. Ponutenun m oOywaromuecss UMEIOT JOCTYH TOJBKO K COOCTBEHHBIM JAHHBIM M HCIOJB3YIOT
2XK/D]1 anis ero mpocMOTpa B COOTBETCTBUHU C MHCTPYKITUEH.

4. IIpaBa, 00si3aHHOCTH

4.1. [Ipaga:

4.1.1. Bce mnosb3oBaTend HMMEIOT MpPaBO JAOCTyMa K SJICKTPOHHOMY JKYpPHAlly €XKETHEBHO H
KpPYTJI0CYTOYHO.

4.1.2. Bce nonp30Bareny UMEIOT MPaBO HA CBOEBPEMEHHBIE KOHCYJIbTAIMH 110 BOIPOCaM padoThI ¢
AJIEKTPOHHBIM KYPHAIOM.

4.1.3. Ilo pe3ynbTaTam IpPOBEPKU AJAMHUHUCTPATOP, YUUTENS U KJIACCHBIE PYKOBOAMUTEIN BIPABE
paccuuTHIBATh HA IPEMHUATIHLHOE BO3HATPAXACHHUE IO UTOTaM y4eOHBIX NTEPHOIOB.

JIUpEKTOP HIKOJEI UMEET IPABO:

* Ha3HayaTh COTPYIHUKOB IIKOJIBI HA UCHOJHEHHUS O0S3aHHOCTEH B COOTBETCTBUU C JAHHBIM
MOJIOKEHUEM;

e o00o3HauaTh TEeMbl HAJsl OOCYXKICHMs, Kacaroluecs oOpa3oBaTeNbHON NEATEIbHOCTH, U
Mpouecca yIpaBJICHUS IIKOJIOM;

* MmyONMKOBAaTh MPUKa3bl U MOJIOKEHUS, U3/]aBaeMble B IIKOJIE, B pa3jene «/oKyMeHTbI».

3amecTtuTens aupekropa no Y BP umeer npaso:

* MOJy4YaTb CBOEBPEMEHHYIO WHIUBUIYalIbHYIO KOHCYIBTAlMIO IO BONpOcaMm padoThl ¢
AJIIEKTPOHHBIM KYPHAJIOM;

e 00cyxnarh JIOOYyI0 TeMy, Kacarollylocs oOpa3oBaTelbHON [esATENbHOCTH, U Ipoliecca
YIPaBJICHUS IIKOJIOM;

*  BECTHU JHMYHOE 3JIEKTPOHHBIE TOPTHOIIHO.

Anvunuctpatop o DXK/D]1 uMeeT npaso:

e 00cyxnarh JIOOYI0 TeMy, KacalolIlyrcs o0pa3oBaTelbHON [eATENIbHOCTH, W Ipoliecca
YIPaBJICHUS IIKOJIOM;

*  COCTaBJIATH MPEICTABICHUE TUPEKTOPY LIKOIY HA MPEMUPOBAHUE YUUTENEH 1O pe3yibTataM
PabOoTHI € NIEKTPOHHBIM >KYPHAJIOM.

HHxeHep N0 KOMIbIOTEPaM UMEET MPABO:

* 00CYXIaTh U BHOCUTH MPEJIOKEHUS IO YIYUIICHUIO PAOOTHI C SJIEKTPOHHBIM KYPHAJIOM U

JTHEBHUKOM.
ThIOTOp MMEET MPaBO:

* 00CYyXJIaTh U BHOCUTH MPEJIOKEHHS MO yAYUYIICHUIO pAOOTHI C NIEKTPOHHBIM KYPHAIIOM U

JTHEBHUKOM.
YuuTenb-npeIMETHUK UMEET MPABO:

*  TI0JIy4aTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO TIO BOPOCaM PabOThI C AJEKTPOHHBIM KYPHAIIOM;

* (QopmupoBaTh CBOM DJIEKTPOHHBIE Yy4eOHBIE KypChl, MTOTOBBIE, TNPOMEXKYTOUYHBIE U
KOHTPOJIbHBIE TECTOBBIE PAOOTHI M UCTIOJB30BAaTh MX MPHU MPOBEICHUN YPOKOB;

e 00cyxnarh TIOOyI0O TeMy, Kacaromlylocs oO0pa3oBaTelbHOW MEATENBHOCTH M Ipoliecca
YIIPABJICHUS IIKOJION;

* 00CYXJIaTh U BHOCHUTH MPEJIOKEHHS MO yAYUYIICHUIO padOThI ¢ AJIEKTPOHHBIM JKYPHAJIOM U
JTHEBHHUKOM;

* TpU CBOEBPEMEHHOM, IIOJHOM U Kauy€CTBEHHOM 3allOJHEHUU DJIEKTPOHHOrO KypHaja
dbopMHupoOBaTH OTYETHI MO paboTe B IJIEKTPOHHOM Buie: KameHmapHO-TeMaTHdecKkoe
TIaHupoBaHue; VToru ycneBaeMoCTH MO HpeaMeTy 3a y4eOHblid mepuoj; OTder ydurtens-
MpEeAMETHUKA 110 OKOHYaHUH YI€OHBIX TIEPUOJIOB M HTOTOBBIA;

*  cO3[aBaTh M MyOJUKOBATH OOBSIBICHHS HA DJIIEKTPOHHON JOCKE OOBSBICHHUI;

*  BECTH JIMYHOE JIEKTPOHHOE MOPT(OIHO.

KnaccHblll pyKOBOJIUTENIb UMEET IPABO:

*  TI0JIy4aTh CBOCBPEMEHHYIO KOHCYJBTAIIMIO TIO BOMPOCaM PabOTHI € AJIEKTPOHHBIM KYPHAJIOM;

e 00cyxmarh TIOOYIH0O TeMy, KacarolIylocs oO0pa3oBaTelbHOW JEATENBHOCTH W Ipoliecca
YIpaBJICHUS IIKOJIOM;

* Ilpu cBOeBpeMEHHOM, MOJHOM M KadeCTBEHHOM 3aIlOJIHEHUHM 3JIEKTPOHHOIO JKypHaja
YUUTEISIMU-TIPEAMETHUKAMH (DOPMHUPOBATH OTYETHI MO padOTe B AJIEKTPOHHOM BHje: OTuer
0 TOCeNIaeMocTu kiacca (1o Mecsam); [IpeaBapuTenbHblil OTUET KIACCHOTO PYKOBOJIUTES




3a yueOHbIM mnepuox; OTYET KJIACCHOTO pPYKOBOAMTENS 3a YdeOHbI mepuox; Mroru
yCIIEBaeMOCTH KJjlacca 3a yueOHbIM mnepuoxa; CBopHas BEAOMOCTh ydeTa YCIEBAEMOCTHU
oOyuyaromuxcs kinacca; CBoHast BEIOMOCTh y4eTa IOCEIaeMOCTH;

¢dopmupoBate mnpu Heobxoxumoctd «MHPOpMALMOHHOE NHUCBMO [UId POAMUTENEH» B
OyMa)KHOM BUJIE JUIsl BKJICHBAHUS B OOBIYHBIN THEBHUK 00Y4YaIOIEToCs;

CO3/1aBaTh U IyOJIMKOBATh OOBSABICHUS HA JJIEKTPOHHOMN 10CKE 0OBSABICHUH;

BECTH JINYHOE MICKTPOHHOE TOPTQOIHO.

4.2. O0sA3aHHOCTH:
JlupexTop 00111e00pa30BaATEILHON OPraHnu3aliiy 00sa3aH:

pa3pabaTsiBaTh U yTBEPXKIATh HOPMAaTUBHYIO U UHYIO  JOKYMEHTAIUIO
0011e00pa3oBaTeNIbHON OpraHu3aiuu no Beaeauio IK/D/1;

OCYIIECTBIISATH KOHTPOJIb 3a BeneHueM DXK/D /] He pexxe 1 paza B ueTBepTh;

CO3J1aTh BCE HEOOXOJMMBIC YCIOBHUS ISl BHEIPEHUSI U 0OecrieueHus] paboThl JIEKTPOHHOTO
XKypHaja B 00pa30BaTEIbHON AEATETLHOCTH U MPOLIECCE YIPABICHUS IIKOJIOH;
npeycMaTpuBaTh JICHS)KHOE BO3HATPAXKICHHE YYHUTENICH W KIACCHBIX PYKOBOIUTEICH B
CIIy4ae JOJKHOTO HCITOJIHEHUS TPABHII U TOPSAIKA pabOTHI C 3JCKTPOHHBIM KyPHAIOM IPH
HAYMCJICHUU TPEMUU (CTUMYJIMPYIONIMX BBIIUIAT), C YY4ETOM HX HArpy3Kd INpH paboTe ¢
CHCTEMOM.

3amecturenu aupekropa no YBP o6sa3aHbI:

COBMECTHO C JAPYTMMHU aJIMUHUCTPATUBHBIMU COTPYAHUKAMH pa3padaThiBaTh HOPMATHBHYIO
0a3y oOpasoBarenbHOU AesTenbHOCTH s Beaenus OXK/DJl nns pasmeleHus Ha caiite
0011e00pa3oBaTeIbHON OpraHU3aliiy;

dbopMUpOBaTH pacnyCaHue 3aHATHI 10 KJaccaM, YYUTENsIM U KaOMHEeTaM B Hadaje y4eOHOro
rona. [Ipu HEOOXOAMMOCTH TIPOBOIUTH KOPPEKTUPOBKY PACIIMICAHHUS,

MPOBEPATh HAIWYHME KAJICHIAPHO-TEMATUYECKOTO IUIAHWPOBAHUS B DJIEKTPOHHOM JKypHaie
IIKOJIBI Y YIUTEIEH MPEMETHHKOB JI0 Hayayia yaeOHOro roja;

KOHTPOJIMPOBATh CBOEBPEMEHHOCTh 3allOJHEHUS JIIEKTPOHHOTO JKypHaja YUUTEeIsIMU-
MpeAMETHUKAMH U KJIACCHBIMU PYKOBOJUTEISIMH C TOMOIIb0 «OTyeTta O J0CTyrne K
KIIACCHOMY >KYpHaIy»;

CO37aBaTh U MyOJUKOBAaTh OOBSBICHUS Ha AJIEKTPOHHOM JOCKE OOBSBICHUNA O BPEMEHU M
MeCTe KIAcCHBIX CcOOpaHHii, H3MEHEHUSX B pACNHCAHUU | JAPYroil OomepaTUBHOM
uH(pOopMaLuu A yuyuTesen, o0yJaroumxcs U uX poauTesel (3aKOHHBIX MPeACTaBUTENEH );
AQHAIM3UPOBATh JaHHBIE MO PE3yJIbTATUBHOCTH O0pa30BaTENbHON NEATENHHOCTH W TMPHU
HeoOXoauMocTH (HOPMUPOBATH HEOOXOAMMBIE OTUETHI B OYMa)KHOM BHUJE MO OKOHYAHUIO
y4eOHBIX EPUOJIOB.

Anmvuraunctparop mo DK/ o6s13aH:

opranu3oBath BHeApeHne I)K/D]1 B 00ieo6pa3zoBaTenbHOI OpraHu3anuy,

pa3paboTaThb COBMECTHO C aJMHUHHUCTpAlMeil IIKOJIbI, HOPMATHBHYIO 0a3zy MO BEJEHUIO
DXK/DL;

o0ecreunTh BCEX IMOJIb30BATEIEeH pEeKBU3UTAMU JOCTYIa K 3JIEKTPOHHOMY KypHaiy. Bectu
0a3y JaHHBIX MOJIb30BaTeNE U CTATUCTHKY PaOOTHI C 3JIEKTPOHHBIM KYPHAJIOM;
KOHTPOJIMPOBaTh paboTy C AJNEKTPOHHBIM >KYpPHAJOM BCEX YYaCTHHUKOB 00pa30BaTeNbHOM
NEeSITeIbHOCTH: AJAMUHUCTpAIMM, Y4uTeseH, OOydarolmuxcs M UX pPOAUTENeH (3aKOHHBIX
MIPEICTaBUTENCH );

o0ecreynBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOIpOCaM pPadOThl C 3JIEKTPOHHBIM
KYpHAJIOM;

IPOBOJUTH LIKOJbHBIE CEMUHAPBI, HAPaBJIEHHbIE HA U3YYE€HUE BO3MOXKHOCTEH M CIIOCOOOB
paboThI C IEKTPOHHBIM KYpHAIOM;

NOJ/IEP)KUBATh CBS3b C POJAUTENISIMU U OCYIIECTBIATH HEOOXOJUMBIE KOHCYJIBTAIlUU I10
BOIPOCAaM MOAKIIOYEHUS U PaOOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;

pasMelaTh Ha IIKOJIBHOM CaiiTe HOPMAaTUBHO — MPABOBbIE JOKYMEHTHI 110 BeneHuio D0K/D/1;
pasMemarb Ha caiiTe o0meo0pa3oBaTeIbHON OpraHM3alldd WHCTPYKIMIO 10 padoTe C
DXK/D]1 nuist yaeHUKOB, UX POIUTENEH (3aKOHHBIX MPEJCTaBUTENEH ), IEAaroros.

HNuxeHep - TEXHUK:

o0ecreynTh MephI 1o OecriepeOoiHOMY (HYHKIIMOHUPOBAHUIO 3JICKTPOHHOTO KypHAa;



KOHTPOJHUPOBATh Pab0TOCIOCOOHOCTH cucTeMbl DXK/D/1;

OCYIIECTBIISATH CBSI3b CO CIYKOOW TEXHUYECKON MOIIEPKKHU pazpadoTunka DK/ /;
ompeAensiaTh TOYKM OJKkcruryaraiuu OXK/JJ] (B chmyyae HEZOCTATOYHOW TEXHUYECKOU
OCHAIIICHHOCTH 00111e00pa30BaTe/IbHON OpraHnu3alin).

TeroTOD 00s13aH:

opranu3oBath BHeApeHne DXK/D/] B 001eo06pa3oBaTeIbHON OpraHU3alliu;

pa3paboTaTh COBMECTHO C aJMUHHMCTpPALMEH IIKOJbI, HOPMATUBHYIO 0a3zy IO BEIECHUIO
DK/D[;

obOecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOMpPOCaM pabOThI C 3JICKTPOHHBIM
KYpHAJIOM;

MPOBOAMTDH LIKOJIbHBIE CEMHUHAPHI, HAIIPaBJICHHbIE HA U3Y4YE€HHE BO3MOXKHOCTEH U CIIOCOOOB
PabOoTHI C BIIEKTPOHHBIM KYPHAIIOM;

pa3MeInarh Ha MIKOJILHOM CaiiTeé HOPMAaTUBHO — MPABOBBIC JOKYMEHTHI 110 BeaeHuo DXK/D/1;
pa3Meriath Ha caiTe o00meo0pa3oBaTebHON OpraHW3alid HHCTPYKIHIO 1O paboTe ¢
DXK/D/1 nyist y4eHHKOB, UX POAUTENICH (3aKOHHBIX TIPEICTaBUTEIICH ), TIEAaroros;

o0ecnieunTh Mepbl 10 OecriepeOoHOMY () YHKIIMOHUPOBAHUIO 3JIEKTPOHHOTO Ky pHAJa;
KOHTPOJIMPOBATh pabOTOCIIOCOOHOCT cucTemMbl DK/ /1;

Kunaccublil pykoBonuTenb 0043aH:

IPOXOJUTh OOy4YEHHUS Ha IIKOJBHBIX CEMHHApaX, HAIMPaBJICHHBIX HA W3y4YeHHE MPHEMOB
paboTHI € JIEKTPOHHBIM KYPHAJIOM;

3aMOJIHATh U CIEAUTH 332 aKTYaIbHOCTHIO JAHHBIX 00 0Oydaroluxcsi CBOEro Kilacca U X
poauTensx (3aKOHHBIX MPEJCTABUTENSAX );

KOHTPOJIMPOBATh CBOEBPEMEHHOE (E€XKEHeeNbHoe) 3anonHenue 6a3pl nanHbix XK/ 06
00yYaromuXCsl YUUTENIMHU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIIEITHOCTH 00Yy4eHUS;
UHCTPYKTUPOBaTh OOy4aloOUMXcd W WX poauTeNed (3aKOHHBIX MpEICTaBUTENeH) 10
Bonpocam peructpanuu B DXK/D/;

OpraHu30BaTh CcOOp KOMIUIEKTa JOKYMEHTOB II0 OOECIEUEHUI0 3aKOHOAATEIbHBIX
TpeOOBaHUH O 3aIINUTE MEPCOHATBHBIX TAHHBIX

BHOCHTh B OJJIEKTPOHHBIA OKypHal (aKThl TMPOMYyCKa 3aHATHH OOYyYarolmMMHCS IO
YBOKUTEILHOU IPUIHHE;

€XKEHEJIENIbHO KOPPEKTUPOBATh BBICTABICHHBIE YYHUTEISIMH TMPEIMETHHKAMH  (haKThI
MPOITYCKA 3aHITUH 00yYarOIIUMUCS;

OTMOBEIaTh pOJAUTENIeH (3aKOHHBIX TNpeACTaBUTeNeil) HeycleBalmuX o0yJaromuxcs,
00y4aromuXxcsi, MPOITYCKAIOMINX 3aHITHS TI0 HEYBAXKUTEIBHON TPUUYNHE;

OPOBOJUTH OOy4YeHHE Ul YYEHHKOB M HMX pOJUTENeH (3aKOHHBIX MpPEJCTaBUTENEH) IO
pabote ¢ DK/D/;

OopraHu3oBaTb OOMeH HH(oOpMarueil ¢ 0oOydaroIMMHUCH U HMX POJUTEISIMM (3aKOHHBIMU
MPEJICTAaBUTENSIMU );

OCYILECTBIIATh KOHTPOJIb JOCTYIA POJUTENEH (3aKOHHBIX MPeICTaBUTENeH) U 00yJaroIUXCsl.

Yuurens-npeaIMeTHUK 00s13aH:

MPOXOIUTh OOy4YEHHUS Ha IIKOJBHBIX CEMHHApaX, HAMpPaBICHHBIX HA W3y4E€HHUE MPHEMOB
paboThI C JIEKTPOHHBIM JKYpHAIOM;

3aMOIHATh AJIEKTPOHHBIN KypHAJI HEMOCPEICTBEHHO HA YPOKE MIU OTCPOYCHO HE TO3/IHEe
gyeM depe3 1 dYac mociie OKOHYAHUS 3aHATHH OOYYarOImUXCs KaKIOro IHS B TOYKaX
skcruryaTaru XK/ /1;

©XKEIHEBHO 3aIOJTHATH JIAHHBIC 110 JIOMAIITHUM 33JJaHUSIM;

CHUCTEeMAaTUYECKH TPOBEPSATh U OLIEHWBATh 3HAaHUSA OOYYAIOIIMXCS, a TakKe OTMeYaTh
MIOCEIIaeMOCTh B 3JICKTPOHHOM XXypHaJe,

WCIIPaBIIEHUE OTMETOK ¥ BBICTABJICHUE OTMETOK «3aJJHHM YUCIIOMY 3alpEIICHO;

B 1-x kmaccax oOydeHme O€30TMETOUYHOE, MOMAaIIHue 3afaHus B XK He 3amuchIBaroTCH,
OCYIIECTBIISIETCS 3aIOJTHEHUE TEM YPOKOB, Y4YET MOCEIIAeMOCTH, JBIKEHUS 00yJaromuxcs,
00IIIeHNEe YIUTEIIS C POIUTEISIMU (3aKOHHBIMU TIPEACTABUTESIMU);

JUIs OOBEKTHBHOM aTTecTallMu OOyJaromuXcs 3a YeTBEPTh M y4eOHBIH TOJ HEoOX0IUMO
HaJM4he HE MEHee Tpex OTMETOK (mpu 1-2-4acoBoil HeAENbHOW Y4eOHOW Harpyske Io



npenMety) u Oonee (mpu y4eOHOUM Harpys3ke Ooliee 2-X 4acoB B HEJNENI0) C 00s3aTeNbHBIM
Y4eTOM KauecTBa 3HaHUU 00ydarolerocs no NuCbMEeHHBIM paboTam;

* B Cllydae MPOBEJEHUS MUCHhMEHHBIX KOHTPOJIBHBIX paboT, MpOBEpKa pabOT y4HuTeneM U
BbICTaBlIeHHE OTMETOK B OJK ocymiecTBiseTcss B CPOKH, MPEAYCMOTPEHHBIE HOpPMaMH
MIPOBEPKU MUCHMEHHBIX PaboT;

* B Cllyyae Hauuuus y OOYyYaromierocs CHpaBKU-OCBOOOXACHHUS OT YPOKOB (HU3MUECKOU
KYJIBTYPBI, OIEHUBAIOTCS TMOJIOKUTEIBHO TEOPETHUYECKUE 3HAHUS 10 MPEeIMeTy. 3armch
«OCB.» B XKypHAaJIe HE JI0IyCKaeTcs;

* OTMETKM 3a 4YeTBepTh M Y4YeOHBI TOJ BBICTABIAIOTCS B CTOJIONE, CIEAYIOIIEM
HETMOCPEICTBEHHO 3a CTOJIOIIOM JIaThl MOCICTHETO YPOKa,

*  BBICTaBJISITh MTOTOBbIE OLEHKU OOy4YaloIIMXCsl 3a YETBEPTb, IMOJYTOAME, T'OJl, dK3aMEH U
UTOTOBBIC HE TIO3HEE CPOKOB, OTOBOPEHHBIX MPUKA30M TI0 IIKOJIE IO 3aBEPIICHUH YIeOHOTO
nepuoa;

* Mpu HEOOXOAMMOCTH OIOBEMIATh POAUTENCH (3aKOHHBIX MPEICTABUTENEH) HEYCIEBAIOIINX
o0yJaromuxcsi, 00y4aronmxcs, MPOMyCKAIOMIUX 3aHATHS;

* 10 HaJyasa y4eOHOTO roja Co3/aTh KaJCHIAPHO-TEMATHYECKOE IJIAHUPOBAHUE W BHEIPUTH
€ro B DOIEKTPOHHBIM >kypHan. KomuuecTBO YacoB B  KalleHAAPHO-TEMAaTUYECKOM
TUTAHUPOBAHWH JIOJI’KHO COOTBETCTBOBATh YUCOHOMY ILIAHY;

* BECTHU BCE 3aIMCH IO BCEM Y4eOHBIM MpeaMeTaM (BKII0Yast YPOKH MO0 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE C 0053aTEIbHBIM YKa3aHUEM HE TOJIBKO TEM YPOKOB, HO Ml TEM 3aJIaHHI 110
YPOKY;

*  ONpPEIEIHUTh COCTAB MOITPYIIT COBMECTHO C KJIACCHBIM PYKOBOJIUTEIIEM, TIPH JISTICHUH Ki1acca
Mo MpeAMEeTy Ha MOATPYMIbI, U COOOIUTh aaMHUHHCTpaTopy mo DXK/OJI. 3amucu BecTH
WHAUBUIYAIBHO KQXKIBIM YIUTEIEM, BEIYIIUM MTOATPYIIITY;

* Ha CTpaHMIIE JIEKTPOHHOTO XypHaja «TeMbl YPOKOB U 33JaHUs» BBOAUTH TEMY, U3YUECHHYIO
Ha ypOKe.

4.3. Kareropuuecku 3amperaercsi AomyckaTh oOyuaromuxcs K pabore ¢ DK moa noruHoM u
napoJieM IMearoros.

4.4. 3ampemieHo nepenaBatb Hocutenb XK ((Ien-HoCUTENb) TOCTOPOHHUM JTUIAM.

4.5. Pazrnamars naposis Bxoga B cucreMy 9K/3 1 MOCTOPOHHUM JIMIIAM.

5. O0mme npaBuJia BeJleHUs y4eTa

5.1. Buecenue uHpopMannu 0 3aHATUH U 00 OTCYTCTBYIOIIMX JOJKHBI POU3BOJUTHCA 1O (DakTy B
JeHb MpoBeneHus. Eciaun 3aHsTHEe MpOBOAMIOCH BMECTO OCHOBHOIO IpenojaBaTels, (GakT 3aMeHbI
JIOJKEH OTPayKaTbCsl B MOMEHT BHECEHMS YUeTHOM 3anuc [3, myHKT 2.1 Ilpunoxenus 4].

5.2. Buecenue B XypHal WH(MOpPMAIMU O JOMAIIHEM 3aJaHUU JOJHKHO TMPOU3BOIUTHCS B JI€HBb
IPOBE/ICHUS 3aHATHs, HE MO3/Hee ueM uepe3 1 yac mocie OKOHYaHUs BCeX 3aHATUN JaHHBIX
oOyuaromuxcs [3, myHKT 2.2 [Ipunoxenus 4].

JlomamHee 3ajaHMe Ha CIEQYIOIIMA YPOK pPEKOMEHIYeTCs 3aJaBaTb Ha TEKYLIEM YPOKE,
ny0nupoBaTh B 3JEKTPOHHOM JKypHalle 3aJaHUe He IO03/]Hee BPEMEHHU OKOHUYAHUS y4eOHOTO JIHS.
Jlis  BBIMONMHEHMS 3a7aHus, TPEOYIOLIero JUIMTENIbHOW TOJATrOTOBKM (HampuMep, MOATOTOBKA
noknana, pedepara, odopmieHHEe NpPE3CHTALMU, 3ayuYMBaHUE CTUXOTBOPEHUM), PEKOMEHAYETCS
NPEJOCTABIIATh JOCTATOYHOE KOJMYECTBO BpeMeHH [a03am 2 mynkTa 171.27 ®OIT HOO, a63ar 2
nyakTa 167.21 ®OIT OO0, a63an 2 myakra 131.17 ®OIT COO].

5.3. Pe3ynbTaThl OIICHMBAaHUS BBINOJHEHHBIX OOYYalOIIUMHCS pPabOT JOJKHBI BBICTaBIATHCS He
no3aHee | Hejenu co AHS UX MPOBEACHUS B COOTBETCTBUU C MPHUHATHIMU B 00I1€00pa3oBaTeIbHON
OpraHu3aluy MpaBUJIaMH OLIEHKH padoT [3, myHKT 2.4 [Ipunoxenus 4].

5.4. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO MpedycMaTpuBaTh KOHTPOJb 3a HX
[IEJIOCTHOCTBIO U JOCTOBEPHOCTBIO Ha MPOTSDKEHHMH BCErO HEOOXOAMMOrO CpOKa. DIEKTPOHHOE
XpaHEHUE apXMBHBIX JaHHBIX JOJDKHO OCYHIECTBIATHCS MHUHUMAJIbHO Ha JIBYX HOCHUTEISIX U
XPaHUTBCS B Pa3HbIX NMOMeEMIEHUsX [3, myHKT 2.5 [Tpunoxxenus 4].

6. YcioBusi COBMENIEHHOI0 XpaHEHHMs AAHHBIX B JJEKTPOHHOM BHJe M Ha OyMaKHBIX
HOCHTEJISIX



6.1. B ciyuae HEOOXOAMMOCTH MCHOJIB30BaHUA NaHHBIX DK M3 351eKTpOHHON (OPMBI B KauecTBe
MEYaTHOTO JIOKyMEHTa HH(pOpMaIus BBIBOAUTCA Ha Ie4yaTb W 3aBepsieTcs B YCTAHOBJICHHOM
nopsiike. ApXMBHOE XpaHEHME YYETHBIX JAHHBIX Ha OYMaXHBIX HOCHUTENSX JOJDKHO
OCYIIECTBIISITECS. B COOTBETCTBUU ¢ AeiicTByromuM [lopsnkom ocymectBienusi PocoOpnanzopa,
YTBEpXKACHHBIM TpukazoM PocoOpuamzop ot 25 ampenst 2022 roma Ne 546 [3, myskT 3.1
[Tpunoxenus 4]. DIEKTPOHHBIN )KypHAJl XpaHUTCA Ha BHEIIHEM JUCKE 5 JIeT.

6.2. CBOJHAs BEIOMOCTHh MTOTOBOW YCIIEHUIHOCTH KJIacca 3a y4eOHBIM roJl BHIBOJUTCSA U3 CHCTEMBI
yuyera B TOM BHUJE, KOTOPBIA MPEAyCMOTPEH ACUCTBYIOUIMMH TPeOOBAHUSIMH apXHBHOM CIIyXKOBI.
Ecnu nannbie o yueOHOMY rojly XpaHsTCs B JIEKTPOHHOM BHJIE, CBOJHASI BEJOMOCTh MOXKET OBITh
nepeJaHa B apXxuB Cpa3y IO 3aBEPLICHUU BEACHUS y4€Ta B COOTBETCTBYIOLIEM KJIACCHOM >KypHaje
[3, mynkT 3.2 [Ipunoxxenus 4]. CBoIHBIC BEJOMOCTH PaCIeyaThIBAIOTCS €KET0THO, OPOIIIOPYIOTCS 1
XpaHATCA B apXuBe B Te4eHUE 25 JeT, 3aTeM YTWIM3UPYIOTCS B COOTBETCTBUU C TMOPSAKOM
YHUUYTOKEHUS apXUBHBIX JOKYMEHTOB.

6.3. IIpu BeneHnH yueTra B DJCKTPOHHOM BHJI€ HEOOXOIMMOCTh BBIBOAA JAHHBIX HA T€YaTh IS
UCIIONIb30BAaHUSI B KayecTBe JIOKYMEHTa  OINpEAeNsieTcss COOTBETCTBUEM  HCIIOJIb3yeMOM
uHpopmanuonnoit cuctembl [OCT P CO 15489-1-2019 «HaumonanwsHblil crangapT Poccuiickoit
Oenepanuu. CucreMa CTaHIapToB Mo HH(OpManuu, OUOIMOTEYHOMY U U3JATEIHCKOMY JIENy.
WNudopmanus n nokymeHTanus. YpasieHue JokyMmeHTamMu [3, myHkT 3.3 [Ipunoxenns 4].

7. 3aka109uTeIbHbIE TOJ0KEHHS

7.1. Hactosmee IlonoxkeHue 00 SJIEKTPOHHOM KIACCHOM JKypHalie SBJISETCS JIOKAJIbHBIM
HOPMATHBHBIM aKTOM, MpUHUMaeTcs Ha [lemarormueckoM coBeTe MIKOJBI M yTBEpKIaeTcs (JIu00
BBOJIUTCS B JICHCTBHE) NMMPUKA30M JUPEKTOpa 0011e00pa3oBaTeIbHON OpraHu3aliy.

7.2. Bce wu3MeHeHHMs] ¥ JIOTIOJHEHUS, BHOCHMBIE B Hacrtosimee [lonmoxenue, opopmisioTcs B
NUChbMEHHOU (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu.
7.3. Tlonoxxenue 00 3JICKTPOHHOM KJIACCHOM KypHalle NMPUHUMACTCS Ha HEOINPEACICHHBIA CPOK.
W3menenus u gomnonHeHus K [lonoxeHWIo MPUHUMAIOTCS B MOPSAKE, MperycMoTpeHHoM m. 7.1
Hactosiero [lomoxenus.

7.4. Tlocne npunsatus IlomoxeHus (WM U3MEHEHUH M JIONOJHEHUW OTAENbHBIX ITYHKTOB U
paszienoB) B HOBOM peaKIMK MPEabIayIIasi peJaKIius aBTOMAaTHYECKU YTPAuYUBAET CUTTY.



